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The following document illustrates how to configure CRE/RPE to generate payroll data in a .txt file for
export.

When choosing to go with an integrated payroll solution such as Heartland PlusOne you will no longer
have to manually enter all of your payroll data into a third party software. Just simply export your data
from Cash Register Express’s Payroll screen and then import directly into Heartland PlusOne

**NOTE: Before using this document to configure CRE to export payroll information for Heartland Plus
One, you must have your Company ldentifier, Earning Codes, and Department Code provided by
Heartland.

This document will cover how to setup the Overtime calculation, how to setup payroll codes for
individual employees or job codes, and how to export the payroll information.

The following is included with this export:
Overtime Wages Earned

Commissions
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Important Notes:

As of CRE version 12.8023 and newer, you must select the payroll export type from the payroll settings tab under
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Configuring settings with weekly overtime calculation

If you want to calculate overtime on a weekly basis follow the steps below, if you want calculate overtime on a daily
basis click here to be brought to the appropriate section.

1. Atthe Options/Manager screen go to
Setup > Setup Screen.

Setup Screen

Payment Processing

Account Control §i Company Info ouponing | Hardware | Internet Features | Inventory | Invoice Settings
Q{ick Invoicing & Alerts Reports

| |
| swmeqspecifcs |

System Access I Touch Screen
Retail Checkout w/CRE

QuickAdd | Receipt

Restaurant Features

‘Company Information

for check validation)

wwrw.PCA.com Tax ID:

1800-722-6374 on: [r}
pompany identifier l
e . ————— 2. Under the Company Info tab enter the
ciy Sore o Company Identifier (issued by
State R Square Footage T Heartland ) .

Zip Code Population Served o
Phone #

E-mail Address

Account Control | Companyinfo | Couponing | Hardware | InternetFeatures | Inventory | Invoice Settings

Payment Processing Quick Invoicing & Alerts Quick-Add Receipt |  Reports |

Access | Time Clock | Labor Schedule Settings | Password Policy' Fayroll setings |

Payroll Export Type

() Payroll City
(®) Heartland PlusOne
(C)xenon

3. Select System Access

Select Payroll Settings

5. Under the Payroll Export Type section,
select Heartland PlusOne

6. Select Update

Ea

Scale Update Exit




P ,Infol C

Setup Screen

A

——
| | Internet Features | Inventory | Invoice Settings

it Control I C

Payment Processing I

Quick Invoicing & Alerts | Quick-Add |  Receipt |  Reports
Restaurant Features I Station Specifics | System Access Touch Screen

EOD -- Require Money Count
@ Yes, require money count
(©) Yes, require blind money count
(©) Use sum of all shifts

(©) Assume correct value

Reason codes for breaks

Reason

id?
Code Paid?

y EOD with on hold transactions
w EOD with on hold transactions

Time Calculation Method

7. Under the Time Clock tab, for OverTime
Calculation Method, select the Weekly
radio button, then click on Update to
save your changes.

8. Go to Administrative > Employee
Maintenance.

Employee Maintenance

options General Information For: Employee

Employee ID 100102

Department

| Customer

Password Hourly Wage $0.00
Display Name  Employee Take CC Tips in Cash at End of Shift

Click to Select Picture

Disable this Employee Require Clock-In Before Login
Permissions | Personal Infol Job Codes & Wages ¥tore Associations | Payroll Info |

e Overtime Wage

Change
Hourly
Wage

Add ‘
Change
Overtime
Wage
Overtime starts after this
many hours:

Search by Employee ID
100102

D

9. Click on the Job Codes & Wages tab.
Under Overtime start after this many
hours, enter 40 (or however many hours
constitutes your work week). Click on
Save Changes, then Exit.

Now that you’ve setup on for a weekly basis
click here to continue to the next step. Pages 5
& 6 show how to setup the overtime calculation
for a daily basis and can be skipped.




Configuring settings with Daily overtime calculation

If you want to calculate overtime on a daily basis follow the steps below.
Ti P—Ti G
I—,T—l 1. Atthe Options/Manager screen go to Setup
> Setup Screen.
T W lﬁﬁ

Setup Screen — —

Account Control

Company Info ouponing | Hardware | InternetFeatures | Inventory | Invoice Settings

PaymentProcessing |  Quicklnvoicing & Alerts | Quick-Add |  Receipt |  Reports
Restaurant Features ] Mciﬁcs I System Access | Touch Screen

Company Information

Retail Checkout w/CRE for check validation)

www.PCA.com Tax ID:

—— dloee oy T R
P

Company identifier

Store Information

Address s ot | 2. Under the Company Info tab enter the

o serelo Lt Company ldentifier (issued by Heartland).
State Square Footage 0

Zip Code Population Served 0

Phone #

E-mail Address

Account Control ‘Company Info Couponing Hardware Internet Features Inventory Invoice Settings

Payment Processing | Quick Invoicing & Alerts Quick-Add | Receipt | Reports

Restaurant Features | Station Specifics System Access Touch Screen

| Access | Time Clock | Labor Schedule Settings | Password Policy [Payranl sewings |
Payroll Export Type

() Payroll City
|/®) Heartland PlusOne
() Xenon

3. Under the System Access tab, for Payroll
Export Type select the Heartland PlusOne
radio button.

Scale Update Exit




Setup Screen — ——
AcooumConlroII Ci Infol C i | I Features y | Invoice {

Payment Processing I Quick Invoicing & Alerts I Quick-Add I Receipt | Reports |I|

Restaurant Features ] Station Specifics | System Access Touch Screen

| Password Policy |

EOD -- Require Money Count
(@ Yes, require money count
() Yes, require blind money count
(©) Use sum of all shifts

L2 il i 4. Under the Time Clock tab, for OverTime
Reason codes for breaks Calculation Method, select the Daily radio
e paid? button, then click on Update to save your
changes.

5. Go to Administrative > Employee

Maintenance.

Employee Maintenance Pramm—

option: General Information For: Employee
Department [: Card SwipelD
Employee ID 100102 Customer ]
Password s Hourly Wage  so00
Display Name Empoyee [ Take CC Tips in Cash at End of Shift Click to Select Picture
|| Disable this Employee ("] Require Clock-In Before Login
Permissions| Personal Infomlstore Associations | Payroll Infol 6. Click on the Job Codes & Wages tab. Under

Job Code Hour\Yage v oan Overtime start after this many hours,
Add foge enter 8 (or however many hours

Q g%:r%%fe constitutes your work day). Click on Save
Changes, then Exit.

Overtime starts after this

Search by Employee ID
100102 -

Job Code ” Time Clock
Setup Management

Previous
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onfigurin

avyroll codes in Employee Maintenance and Job Code Setu

1. At the Options/Manager screen
go to Setup > Setup Screen.

Employee Maintenance

Options General Information For: Employee

|
l

Employee ID 100102 \ Customer

Password Hourly Wage  s0.00

Display Name  Employee [] Take CC Tips in Cash at End of Shift

Click to Select Picture

Keyboal

|| Disable this Employee [~] Require Clock-In Before Login
Permissions Personal lnfo| Job Codes & Wages | Store Assoclations| Payroll Info]
Functionality = |Page1 Page2| Page3
Inventory Invoice Discounts (pompt v | End Transactions -m Redeem Gift  [prompt
Invoice Price . Canls =
—-—Cus{omers Changes HalE& e Eromel % ?‘::'I‘ss pecial Eromet B
Reports Delete Items _ _ _
| —aborenbni Prompt ~| Open Cash Drawer mVendur m
Setup Payouts
Restaurant
Allow Exit __ Tax Exempt _p Force Credit  [pr
Handheld = Javoice o7 ards [romm,__]
Returns [rompt | Sell Gift Cards Prompt +|Charge Below _M
Log as Exception Floor
Employee ID The ability to doinvoice and line discounts
- Job Code Time Clock |||
Setup M
Next || @) Hebp Delete Exit

2. Select the Employee from the
Search by Employee ID drop
down.

Employee Maintenance
Options General Information For: Employee

Employee ID 100102 ] Customer

Hourly Wage $0.00
Display Name  Employee [] Take CC Tips in Cash at End of Shift

|| Disable this Employee [] Require Clock-In Before Login

Permissions | Personal Info| Job Codes & Wages | Store Associations! Payroll Info I

[F] Exclude from payroll /

Payroll Employee Number A002

Payroll Employee Division 1A

Search by Employee ID

Click to Select Picture

100102 =

Pr;?i;us Next

Job Code Time Clock
Setup Management
Delete Exit

3. Under the Payroll Info tab,
enter the Payroll Employee
Number and the Payroll
Employee Division (issued by
Heartland).

Click on Save Changes to save
your settings.




[ -] cadsuipen
Empioyes 0 Customer
2 Hourly Wage $0.00

Display Name  Employee [] Take CC Tips in Cash at End of Shift
Permissions | Personal Info| Job Codes & Wages | Store Associations | Payroll Info
Exclude from payroll

Click to Select Picture

Payroll Employee Number A002

|| Payroll Employee Division 1A

Search by Employee ID

100102

4. Click on Job Code Setup.

5. Click on Add.

e e
e

6. Under Job Code Name, enter a
name for this Job Code, e.g.
“Cashier”.

Put a check in the box for Access
to POS (if applicable to this Job
Code).

Click on Save to accept the
changes.
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7. Click on Payroll Settings.

8. Enter all the requested
information (issued by
Heartland).

Afterwards, click on Save and
Exit to save your changes.

e <] i

]

]

|

9. Click on Update, then Exit.




Employee Maintenance

Options General Information For: Employee

Keyboard
Employee ID 100102 | Customer |
Password s Hourly Wage  $0.00
Display Name  Employee [ Take CC Tips in Cash at End of Shift Click to Select Picture
|| Disable this Employee || Require Clock-In Before Login
Permissions | Personal Infol Job Codes & Wages IStore Associations | Payroll Info ]
Job Code Hourly Wage i ] Change
Y 9 “ Hourly
Add Wage

Change
Overtime
ve Wage

Overtime starts after this
many hours:
40

Search by Employee ID

== " emminee] Mol "5 amssonen
AR

Previous

10. Click on the Job Codes & Wages
tab, then click on Add.

Please Select the Job Code To Add For This
Employee

11. Select the Job Code you created
earlier you want to assign to this
employee, e.g. “Cashier”, then
click on Select.

Enter hourl)}mﬁv!age

oo
|©©

[
[o))

12. Using the number pad, enter
the hourly wage for this Job
Code, then click OK.




Enter hourly %rtime
wage

13. Using the number pad, enter
the hourly overtime wage for
this Job Code, then click OK.

Employee Maintenance o
Options GeNeral Information For: Employee

O — L

Employee ID 100102 Customer

N
Keyboard

Hourly Wage $0.00

Display Name  Employee [] Take CC Tips in Cash at End of Shift Click to Select Picture

[”] Disable this Employee || Require Clock-In Before Login
Permissions | Personal Info | Job Codes & Wages Store Associations | Payroll Info |

Job Code
1001Cashier

Hourly Wage Overtime Wage # Change

Hourly
Wage

Add
7 Change
Overtime
ve Wage

Overtime starts after this
many hours:
40

Search by Employee ID

100102 Job Code | Time Clock

: = ™~ Setup Ma nt
Pre‘v‘bus N?xt @) Heb Delet~al  Exit

14. Click on Save Changes, click on
Exit.




Performing a Payroll Export

1. At the Options/Manager screen
go to Tools > Payroll

Payroll Settings

Select your Payroll Method Below :

Exit

2. Click on Heartland Plus One

Start Date | 10/13/2015 - | ExportEnd Date § 10/13/2015 8-

3. Enter the Export Start Date by
using the drop down calendar
or typing in the date manually
with your keyboard.

4. Enter the Export End Date by
using the drop down calendar
or typing in the date manually
with your keyboard.

5. Click on Export.

(MBI » Libroies » Docoments » <[ 43| Seorch Documents
Organize v New folder = @
Some library lable due to library locations. Click here to leam more... %
¢ Favorites Documents library T
[l Desktop Includes: 2 locations
{8 Downloads Name ’ Date modified A
%] Recent Places =
% SkyDrive 14 Add-in Express 1/15/20151019 AM  Fi
)i Asus 1/7/20156:19 PM Fi
T Libraries L Avsayou 10/23/2013101PM  Fi
& Apps i Camtasia Studio 2/25/2015331PM  Fi
[ Documents i CRE Receipts and Reports 9/10/20131:0PM  Fi
I & Music | DisplayFusion Backups 1/6/2014 417 PM Filw
i = il <! it i
Filename: Payrol 201510130¢
Save as type: | Textfiles (*.6t) -

6. Name and your payroll file and
click save.

The export is complete. The information is stored in the file:
C\Users\traymundo\Desktop\Payroll_20151013.bxt

7. Click on OK to close the
message once the export has
completed.




